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     Native American Career & Technical Education Program (NACTEP)

     APPLICATION





         Applying for:

     Division of Community Services       


            Term
     P.O. Box 5907





          20 _____Fall

     Alamo, NM 87825




          
          20 _____/Spring
    (575) 854 - 2609 Office Ext. 1400



          20 _____Summer
    (575) 854 - 2545 Fax





   full time / part time
Post-Secondary Off-Reservation Application 

	Date:
	Applicant Name:                      (Last)                                                           (First)                                            (MI)



	SSN:
	Phone No.(s)                                  Cell:

Home:                                             Work:

	Mailing Address: If status changes, Please contact Division of Community Services immediately

	POB:                                     City:                                               State:                                   Zip Code:
	E-Mail Address:

	Census No:
	Date of Birth:
	Marital Status: Single  Married    

Separated     Other:
	Gender:

Male     Female 

	High School: (Name & Location)
	H.S. Diploma Received:

Month/Year:             /

	College or University you are attending: (Location, City, State, Zip)


	College or University last attended: (Location, City, State, Zip)



	Program of Study accepted to:               

                                                                          
	Type of degree you will earn while attending college:                                                                   Industry-recognized          Certificate      Associate Degree (circle)                  

Credential                                           A.A./A.S./A.A.S.

	Must be at least a half-time (6 hours) student to qualify for financial stipend _____initial     
	                    College Year:

                    Freshman  Sophomore 

	Have you received NACTEP stipends before? Yes    No   (If Yes)  When?                                        

	Terms & Conditions – Student Agreement
CHECKLIST FOR ELIGIBLITY:

· WIOA Intake, IEP, Assessment, Counseling

· Letter of Admission-NCA ACCREDITED NM INSTITUTION
· Proof of Whole Family Income
· Graduation  Degree Plan / Check List
· Complete Alamo NACTEP Application
· Course Registration
· Copy Certificate of Indian Blood
· Financial Needs Analysis – filled out by college
· Must have Socorro County and Tribal Voter’s Registration
· FAFSA- MUST BE FILED
· Copy H.S. or College Transcripts

·    Student Consent Form
· Note:  All NACTEP participants must provide contact information while enrolled in
institution, i.e. college address, cell phone numbers, etc.

Upon approval of NACTEP financial assistance, I shall accept and abide by the terms and conditions above and be bound by the responsibilities and consequences thereof and authorize the Division of Community Services to access/release required documentation that will contribute to my educational success.

Student Signature: ______________________________________     Date: _____________________


Division of Community Services
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Native America Career and Technical Education Program (NACTEP) Application Process and Procedures

President

Hector Guerro

Vice-President: 

Bucky Apache
Members:

Edward Padilla
Steve Guerro
ANSB, Inc. Division of Community Services is a recipient of the Native American Career and Technical Education Program (NACTEP) that serves native youth who attend a NCA Accredited college enrolled in a certificate, industry-recognized credential and/or two-year Associate of Arts degree program.
Career and Technical Education means organized education activities that offer a sequence of courses that prepare students for an industry-recognized credential, college Certificate or Associate Degree leading to employment.

The Alamo NACTEP program provides a stipend payment for Native American students based on the number of college hours the student is enrolled. [image: image3.png]


Students must be registered voters in Socorro County and Navajo Nation verified by current voter registration card. [image: image4.png]


Students who are eligible for stipend payment must be attending off-reservation programs. The stipend payment can be used to help with tuition, dependent care, transportation, books, and supplies necessary to meet their educational goals at an accredited New Mexico postsecondary institution. If eligible, on-reservation students or ANSB employees may qualify for paid NACTEP training but they will not qualify to receive a stipend payment (see On-Reservation Training Application).
COMPREHENSIVE COUNSELING
Comprehensive counseling is provided throughout the INTAKE/APPLICATION process.   Student will be required to take the ACCUPLACER college entrance exam at the Division of Community Services or at the Post Secondary Institution where they will be attending classes.*A copy of the ACCUPLACER scores will be retained in your file.  Students must be enrolled at least half-time (6 credit hours) in courses[image: image5.png]


 documented in a program of study or degree plan for a College Certificate or Associate degree. [image: image6.png]


 Classes not listed on the Degree Plan or not aligned with a Program of Study will not be accepted unless written in as a substitution by the academic advisor. Freshmen and sophomore students will qualify for NACTEP funds. Other scholarships are available to juniors and seniors. Freshmen classification is an applicant with zero to thirty (0-30) semester credit hours and sophomore classification is thirty-one to fifty-nine (31-59) semester credit hours. According to the federal register NACTEP funds can not be used to support remediation or developmental study classes. These are any level of course 100 or below.. (English or math 100, 098, 099, or below)
SPECIALIZED EQUIPMENT
NACTEP participants may need certain supplies/materials/equipment for a specialized program.  The WIOA program may assist with a financial need.  An individual contract will be created and signed by the student.

AWARD
Upon eligibility and availability of funds, the applicant will receive an award letter based on stipulations of the federal register for NACTEP. 

The Alamo NACTEP program will manage individual case files that fully support the stipend award and the amounts paid to students. Case files will include a Biweekly Student Attendance and Progress Report confirmed by Instructor’s signature. NACTEP students are responsible for meeting with their instructors, discussing their attendance and academic progress. Progress reports are to be completed and signed by their instructors. Students are to fax or mail the completed progress reports preferably before Friday, the week before payroll is issued. The progress report will be reviewed by Alamo NACTEP staff to determine the biweekly award. [image: image7.png]


It is vitally important for all NACTEP recipients to demonstrate integrity and honesty in submitting correct and accurate progress reports. [image: image8.png]


 Please report any school withdrawals, dropping a course, failing a course, etc. to the NACTEP staff for immediate assistance. [image: image9.png]
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If caught falsifying progress reports students will be ineligible for stipends for the rest of the academic term (semester). or suspended from the program.
OFF RESERVATION NACTEP STUDENT STIPENDS 
NACTEP participants must adhere to the following:

· Submit a biweekly progress report to the NACTEP office. The report will verify attendance and progress with the instructor’s signature or initial    

· (see NACTEP Counselor)
Be in[image: image11.png]


 regular attendance at an accredited   postsecondary institution.              

· Maintain [image: image12.png]


satisfactory progress in the program of study according to the training institution’s published standards for satisfactory progress in attaining a College Certificate or Associate degree. The Alamo NACTEP program will adhere to the Institution’s grading policy and base their stipend award on the student’s academic standing on a semester basis; for continuing and returning students, each semester  an unofficial transcript and updated degree checklist signed by the student’s advisor must be provided  to review the student’s academic progress
· Have an Acute Economic Need which means an [image: image13.png]


income that is at or below the national poverty level according to the latest available data from the U.S. Department of Health and Human Services Poverty Guidelines.
· The Alamo NACTEP program will award a stipend if the stipend combined with other resources the student receives does not exceed the student’s financial need. NACTEP funds are used as a last resort of funding.

· Note: There is a consequence for students not meeting the attendance and academic requirement and for not submitting biweekly progress reports in a timely manner. Without notifying NACTEP staff in a timely manner, late progress reports will not be accepted and there will be no retro-active pay. [image: image14.png]


  If a NACTEP student does not meet the required 2.0 GPA or academic standing for one academic term, he/she will NOT be funded for one semester. After one academic term, a student can reapply for NACTEP if he/she reaches good academic standing and can verify progress.  

STUDENT CONSENT FORM
A student consent form must be signed by the student. This form will be used to request specific education information that may be needed from the college planned to attend. Information includes grades, transcripts, financial need analysis, course registration, etc.

MEMORANDUM OF UNDERSTANDING

· According to NACTEP guidelines, there must be an MOU between the accredited postsecondary institution and Alamo Navajo School Board in place before a student is awarded a stipend. [image: image15.png]


The MOU must be signed by the New Mexico accredited postsecondary institution and ANSBI president.  
AS A NACTEP PARTICIPANT, I WILL:
(Complete the INTAKE & NACTEP application
(Read all correspondence mailed from the Alamo NACTEP office. Students must    provide college mailing address, cell phone number, and e-mail address. 


*NOTE NACTEP staff must be able to contact the student for reminders, meetings, and updates on a frequent basis.
(Notify Alamo NACTEP office any changes to marital status, name, income, address, phone #’s, e-mail, class withdrawals, etc.

(Submit a Financial Need Analysis to determine financial need, all other financial aid resources should be exhausted.
(Enroll in postsecondary program leading towards an industry- recognized credential, Certificate or Associate degree.

(Maintain a 2.0 GPA or higher for each academic term (one semester)
(Submit official grade reports or transcripts to Alamo NACTEP to determine continued eligibility at the end of every semester
(Sign a written consent form to release student information from the postsecondary institution to the Alamo NACTEP program.

(Submit biweekly progress reports to the Alamo NACTEP office, every other Friday, [image: image16.png]


one week before payroll. 
· If you miss the deadline, you will not receive a stipend for that period. 
· This only applies to off Reservation students on reservation student’s progress is measured by weekly attendance sign-in sheets and instructor report.  (On reservation students do not qualify for stipend payments.)   
I have been afforded the opportunity to review and discuss the Alamo NACTEP policy and procedures and I understand the responsibilities I have as a NACTEP participant. Upon approval of NACTEP financial assistance, I shall accept and abide by the terms and conditions of the NACTEP policies and procedures and be bound by the responsibilities and consequences thereof and authorize the Division of Community Service to access/release required documentation that will contribute to my educational success.

NACTEP Participant                                                           Date

NACTEP Case Manager 
       

                        Date

____________________________________
______________________________

NACTEP Guidance Counselor


            Date

Concurrence:________________________



____________________


                           Director                                             
Note:  Before each semester begins, the NACTEP staff meets and reviews each application before stipends are awarded.  It is the responsibility of the NACTEP candidate to follow-up on their application status to meet the requirements set forth in this application policy and procedures.
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Alamo Navajo School Board, Inc.


P. O. Box 5907

Magdalena, NM 87825

(575) 854-2543 Voice (575) 854-2545 Fax

Division of Community Services

Student Consent to Release Information

The Privacy Act of 1974 (P.L. 93-579) became fully effective on September 27, 1975. The purpose of the Act is to control the Federal Government’s collection and dissemination of personal information about individual citizens. One of the provisions of the Act prohibits the Federal Government from revealing any information from any citizen’s government record’s without the express permission of the person involved.

The Privacy Act does not authorize the disclosure of records to any person(s) acting in their individual capacities or on behalf of their constituents unless t6he individual to whom the record pertains has consented.

To assist you more effectively with your postsecondary endeavors, our program requires that you complete and return to the program the statement below.

                                                                           [image: image18.png]



Alamo Navajo School Board, Inc.


P. O. BOX 5907


MAGDALENA, NEW MEXICO 87825


(575) 854-2543 Voice (575) 854-2545 Fax





the next stipend period.





the next stipend period.





the next stipend period.





the next stipend period.





the next stipend period.





the next stipend period.





the next stipend period.





the next stipend period.





the next stipend period.























I 							 			 authorize:




















					 And/or					 to 





make inquires on my behalf pertaining to the following:





Obtain financial aid information from the postsecondary institution;





Obtain official and/or unofficial postsecondary transcripts;





Obtain copies of postsecondary applications, registration, and admission documents;





Obtain grade reports each semester;





Obtain an official cumulative postsecondary transcript; 





Obtain student account information (financial obligation)








Signature: 						Date: 				








Address: 										








President


Hector Guerro





Vice-President: 


Bucky Apache





Members:


Edward Padilla


Steve Guerro
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