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DIVISION OF COMMUNITY SERVICES
POST-SECONDARY EDUCATION/TRAINING POLICY

The ANSB Division of Community Services through their various programs has had the opportunity to bring a variety of training opportunities to the Alamo Navajo Community at no cost to the community member.

In the past there has been no limit to how many times a community member can take training classes and many community members have taken advantage of those opportunities. Unfortunately, some of the community members are not using the skills they have learned to go out and seek employment. With this in mind, the Alamo Navajo Community Services has the following policy on training:
1. Any student who has received NACTEP assistance for any training, degree or certificate program needs to complete their training program before applying for assistance in another Program or be able to show documentation why they were unable to complete their program.

2. Any student who received past NACTEP assistance needs to show how they have used or are using their credential. If not employed the participant will need to show documentation that they have attempted to find employment relating to the certificate or degree they received. They may be eligible to reapply for assistance. 
3. Additional training opportunities for any past student having exhausted the maximum two (2) trainings will only be considered if the student can show they cannot find employment with the attained credential. At that time, they may be considered for additional training.
NACTEP policy:
The goal of NACTEP is to complete a degree, certificate or industry recognized credential to become employable. A student will become ineligible for NACTEP if:

1. Students who do not meet the attendance requirement and are not submitting biweekly progress reports in a timely manner may not receive stipend payments. Progress reports are due in the NACTEP office before 5:00 PM the Friday before payroll.  If a student does not meet the required deadline to submit progress reports one time, he/she will not receive a stipend for that period. Students need to notify NACTEP staff in advance their progress report will be late. There needs to be written documentation stating the reason why timesheet is late. 
Without notifying NACTEP staff in a timely manner, late progress reports will not be accepted. There will be no retro-active pay for late progress reports. 
The student will be eligible to submit a progress report the next stipend period.
2. If you are caught using the same progress report over and changing dates you will be suspended from NACTEP. You will be only allowed back into the Program the next semester if you can get your attendance and progress verified by your instructors. 
3. If a NACTEP student does not meet the required 2.0 GPA for one academic term he/she will not be funded for one semester. After one academic term, a student can be reinstated into NACTEP if he/she reaches good academic standing and can verify progress with a GPA of 2.0 or above. Classes that have to be re-taken will not be paid the second time. Classes are only funded one time. 
4. If a student drops the academic degree or certificate program before it is complete he/she may be ineligible for future NACTEP assistance. (Documentation of Special Circumstances such as illness or death in the family will be considered) If the student chooses to complete the original program, he/ she will be allowed to complete his/her program; the student may be on probation for a semester, and need to complete one probationary semester with at least a 2.0 GPA before stipend payments are reinstated. (Each case will be considered individually) 

The Purpose of the policy is to ensure students complete their training and/or degree program. When students do not complete the training program that they sign up for it impacts performance reporting and will impact the budget or cause loss of funding.
Frequent Contact with NACTEP staff is mandatory. Students must have a valid email address and a working phone number for staff contact.
This policy will provide the Division of Community Services with the opportunity to better serve community members needing specialized training and assistance in securing employment.

Note: There is a Memorandum of Understanding (MOU) in place with the colleges and universities where NACTEP students are in attendance as a requirement of the Federal Register. Students are required to adhere to the Post-Secondary Institutions’ regulations and policies.
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